
MClass Benchmarking  Box 
Checkout

STC contacts 
Administrative 
Assistant for 

Accountability to 
arrange MClass 

Box Pick Up

Administrative 
Assistant for 

Accountability 
pulls school 

assigned boxes 
for pickup

Administrative 
Assistant for 

Accountability 
counts all school 
assigned boxes 
and reconciles 
with class lists

STC reviews class 
lists, counted 

boxes, and signs 
off on check out 

sheet

STC distributes 
MClass boxes to 

teachers. 
Teachers 

immeditately 
inventory boxes 
for missing items 

and report 
discrepencies to 

STC

STC reports any 
discrepencies and 

seeks 
replacements from 

accountability 
office

Classroom 
teacher 

inventories 
MClass Box at 

end of testing and 
returns to STC.

STC collects 
MClass boxes at 
end of testing for 

return to 
Accountability 

Office


